St. Joseph’s Catholic Primary School

A to Z guide for parents


Absence

If a child is unable to come to school you must let the school know the same day. When the child returns, there should be a note to explain the reason for the absence. The school authorises absence for illness, medical/dental appointments and certain other special circumstances.

Children are not authorised to take days off for holidays, to go shopping or to visit a theme park etc.

After-school club

Run by Busy Living (a third party company), this is a fun club that all children attending St. Joseph’s school may attend. The club runs from 3.00pm to 6.00pm every school day. The club must be booked in advance by phoning the club office on 01494 722318 or mobile 07766-974929. More information is available on the “Busy Living” section of the school website.


Asthma

If your child suffers from Asthma, however mildly, please inform the school. Two inhalers, marked clearly with the child’s name, will need to be kept in school together with written instructions on how and when they should be used. Parents are responsible for ensuring inhalers are refilled or replaced. Children will not be allowed on school trips if their inhalers are empty or at home.

Birthdays

Children in Foundation Stage and Key Stage 1 receive a birthday certificate from staff at a birthday assembly.

Children are also allowed to wear their own clothes in school on their birthday (or the nearest school day to their birthday).

Please note that due to allergies, NO sweets or treats are to be sent into school for birthday treats.

Book bag

On the face of it the book bag is a sturdy plastic wallet for carrying books and homework. The book bag is in fact, your two-way communication device! In it you will find... party invites, newsletters and vital information that is not available on the school website. NEVER FORGET TO CHECK YOUR CHILD’S BOOK BAG (or you could find yourself trying to build the Eiffel Tower from three cornflake packets at four in the morning!)

Book Bags are available from the school (see Uniform section).

Breakfast club

Also run by Busy Living, this is a club that children can go to any morning of the week to have breakfast and a play with friends. It is open every school day from 7.45 am— 8.45 am. For more information or to book please call 01494 722318 or 07766 974929. More information is available on the “Busy Living” section of the school website.

Bus

Children living over three miles away from the school may be eligible for a place on the school coach. This decision is made by the Transport Department at Buckinghamshire County Council. For a bus pass application form contact County Hall on 01296 383743.

Bus passes

Children must carry their bus passes when they travel (try sticking it inside the book bag, if you think it will get lost!). If there are problems with the bus (e.g. being late), please ring the Transport Department at County Hall 01296 383743, as they are responsible for contracting the bus service. If children misbehave on the bus, the school does have the right to suspend the privilege of bus travel.

Calendar events

The school calendar is on the school website and contains VITAL information. Key events will also be communicated via the children’s book bags.

Casual Bus Passes

If a local child wants to accompany a coach child home to tea, they need to bring a note from home with the fare (£1.40). In addition, parents must ring the school after to check there is a place. Please don’t just assume it is OK.

Celebrating success

The school provides an ethos where all achievements are valued and success is celebrated. This is evidenced by weekly award assemblies that not only reward a “Star of the Week” for each class, but also acknowledge success outside school e.g. for achievements in drama, dance, swimming, sports and music. We also use the time to celebrate the achievements of our sporting teams, choir, orchestra etc. These are culturally and socially inclusive.

Change of address or telephone number

Remember to put the school on your moving house list! This is crucial to keep emergency contact information up to date.

Class list

A list of names and telephone numbers for all the children in a class is maintained. This is invaluable for car-pooling or inviting people to tea. The school is not allowed to divulge names and addresses, but a parent may co-ordinate such a list via the book-bag system inviting parents to add their name (or not).


Class organisation
Classes are established on the basis of mixed ability within the year group, but in the case of multiple birth families siblings may be in different classes at the head teacher’s discretion.

Class parents (as opposed to parents of the children in the class)

Two or three parents per class volunteer to help build community in the class groups. They keep the class list, organise coffee mornings, welcome new parents to the class and help support events and hospitality organised by the FOSJS. Please speak to your class parents if you would like to ‘have a go’ at this job - it’s very social.

Coffee mornings

These are organised by class parents usually in the 1st Committee Room in the Priory (the building attached to the back of St. Joseph’s church).

Communication
Through a comprehensive website, weekly newsletters from the school and FOSJS as well as letters in the book bags the school community tries to keep parents informed of special events, staffing, curriculum subjects information and anything of interest being done in the school.

Communion

First Communions take place in Year 3 for both classes usually in June. At the start of Year 3, the parents of children involved are invited to participate in the children’s preparation.

Complaints policy
If parents have concerns they are encouraged to speak to the school, as most problems can be dealt with quickly and informally. There is, however, a formal complaints procedure to deal with complaints about the school curriculum and religious worship. New parents receive full details when their child joins the school and the policy is shown in the “Policies” section of the website.

Coughs and sneezes

These spread diseases - and runny noses without tissues are pretty grim. Please send a box of tissues with your child at the start of each term.

Craft stuff

All craft materials are always welcome - please send in to your class teacher beads, buttons, material, card, tin foil, dressing up clothes etc. 

Cycling

If you wish to cycle to school the cycle rack are behind the school kitchens.

Discipline
St. Joseph’s has an Anti-Bullying Charter, which all parents are asked to support. There is also a Behaviour and Discipline Policy setting out the standards of behaviour we expect from our pupils and rewards and sanctions used. All children are expected to be polite and thoughtful to others and to adults. Children who are unkind or discourteous will be handled firmly but fairly and may lose privileges or have to do extra work. In the event of serious misbehaviour, parents will be contacted. Children who misbehave on the school coach will lose the privilege of coach travel.

The Charter and Behaviour and Discipline Policy are given to new parents and are shown in the “Policies” section of the website.

Documentation

We have endeavoured to make all school policy documents and other relevant information accessible on the school website. If you can’t find a particular document please contact the school.

Driving

If you are driving anywhere near the school grounds, please observe the speed limit of 5mph especially at the start and finish of the day when the road and gate area is thronged with children and toddlers, who are not paying attention to traffic.

We have an active Travel Plan in conjunction with the local community which provides parking at the nearby Village Hall pub and The Three Pigeons pub.

Drop off arrangements

Parents may drop their children off in the turning circle of the car park (where a member of school staff will be on hand to help children get out of cars quickly and safely).

Emergencies

It is essential that the school has up-to-date contact numbers for parents/guardians and further “emergency” names in case you cannot be contacted.

End-of-term

The school closes at 1pm at the end of the Autumn, Spring and Summer terms. At the end of each half term there is a normal 3pm finish.

Expertise

If a parent has a particular area of expertise or a service they could offer the school, (especially on a free basis!), please let the school Business Manager know. Computer expertise, advertising space, sound systems, a building skip and a Mr Blobby costume are just some of the things that parents have been able to help with in the past.

Extra-curricular activities
We have lots of after school activities, generally for Year 1 children upwards, as very young children are too tired after a school day. Clubs include cricket, athletics, cross country, golf, football, netball and tennis.

Information is shown in the “School Clubs” section of the school website and is sent out to parents each term.

Foundation Stage

This is Reception Year based in the reception suite.

Friends of St. Joseph’s School (FOSJS)

This is the school’s registered charity (registered charity number 1069943), which is run by parents and raises funds to help enhance the children’s educational environment. ALL parents of the children at St. Joseph’s are FOSJS.

Parents are asked to contribute to the FOSJS by monthly standing order to provide a regular income for the school.

The FOSJS organise support and hospitality for school events supported by the network of Class Parents and the school community. All parents are invited to contribute.

If you wish to help with social events, make a donation or set up a standing order, contact the FOSJS via the school office.

Gift Aid

This is a great way of letting the school reclaim the tax on any donation (so the school gets more money at no extra cost to the giver). See the School Business Manager for more information.

Gifted and talented (G&T)
Gifted and Talented education is integral to the entire school and the ethos of the “Every Child Matters” agenda, followed by the school, ensures all have an opportunity to shine, not merely the pupils listed on the G&T register. As a result we have an excellent attitude towards learning from our pupils, parents and staff that engenders the sentiments of Joseph Renzulli “As the tide floods in all ships rise.”

The school’s G&T policy ensures all subject development plans incorporates provision for G&T pupils. There is an identification procedure in place, recognising all subjects and talents (for core subjects as well as talents in the foundation subjects including Music, Art, PE and Drama). Both teacher identification and parental nomination feed into the G&T register, which is updated annually. We provide enrichment days and the opportunity to spread good practice through the Networked Learning Community of Local Schools which also provides staff training e.g.: P4C (Philosophy for Children, Thinking Skills and, Brain Gym).

“More able pupils achieve exceptionally well. Pupils with learning difficulties and those from minority ethnic backgrounds, make good progress because of individual care and support provided by teachers.” Ofsted September 2006 

Governors

Very broadly, Governors are responsible for ensuring the school follows education policy and meets its legal obligations. It is a responsible, voluntary and unpaid role. For more information see the Governor’s section on the school website or contact a Governor, via the school.

Gremlins

They can get in anywhere and it can happen that parents are unavoidably delayed. Please try and contact the school but be assured your child will not be thrown out on the street if you are late. However, staff have families too, so please ensure your emergency contact numbers are up-to-date.

Health and pastoral care
All staff are concerned with the happiness and welfare of the children. The school has several welfare assistants who are particularly responsible for sick or injured children. Several staff members hold the “First Aid in the Workplace” qualification and all other staff are trained in Emergency First Aid.

Helpers

Helpers are always welcome. Parents can help with classroom activities such as assisted reading, library duties, craft sessions, clubs and sports activities, assist at fund-raising activities or serve on the FOSJS. Please fill in the form in the Documents section of the school website, speak to the class teacher

Holidays

Taking children out of school for family holidays during term time is not permitted and any such absences will be classed as unauthorised. 

Home-School Agreement

This is a declaration that you, your child and the Head Teacher all sign to confirm that we will all try to work together for our school. The declaration is in the Documents section of the school website.

Homework

All classes are set homework throughout the school in accordance with government guidelines.

New parents receive details of the school’s homework policy and are asked to sign the Homework Agreement that commits children to doing all of their allocated homework.

Class teachers let parents know about the homework arrangements for their class and are always happy to help with any queries or concerns.

Infant School

This comprises Reception, Year 1 and Year 2 and is housed in the building nearer the main gate.

Insurance

Accidents may occur at any time. The school and the County Council have insurance, but it only comes into effect if there has been negligence, and they can be shown to be at fault. To cover the many other cases, the County Council offers a Personal Accident Insurance Scheme. For details contact County Hall on 01296 383197.

Junior School

This comprises Years 3 to 6 and is housed in the building further from the gate.

Key Stages

This jargon refers to the age bandings introduced with the National Curriculum

Foundation Stage relates to Pre-school and Reception class

Key Stage 1 relates to Years 1– 2

Key Stage 2 relates to Years 3-6.

National tests are taken in Year 2 and Year 6 and results are advised to parents individually.

Laces

Avoid laces until your child can do them up, or the whole of the PE session may be spent in tying shoelaces.

Library

There is one well-stocked library in the Junior School, staffed by parent helpers. Every class has a “library day” when they can borrow a book. Children change their books weekly. Please note your child’s “library day” and make sure they remember their books that day. If a child forgets a book they cannot take out a new book. If it is forgotten a second week, a reminder letter will be sent home. If the book is lost we will ask for the replacement cost of the book.

Lost property

The lost property area for the Infants is in the craft area and for the Juniors it is in the junior school. Please check for lost goods. Unclaimed goods eventually go to the second hand shop. Volunteers ensure that all named items are returned to the classroom. If you can spare an hour to help sort lost property please contact the Business Manager.

Lunches – hot

St. Joseph’s is very fortunate to have had its school kitchen completely refurbished recently.

A choice of hot and cold meals is available at a daily cost of £1.90. 

The menus for the coming week are shown on the school website in the X section and are included in the weekly newsletter.

Payments are made in advance using ParentPay (see below).

Lunches – packed

Children who prefer packed lunches need suitable lunch boxes, which must be marked with the child’s name (it is very hard to tell one Barbie lunch box from another!).

No glass bottles, flasks, fizzy drinks, high sugar, foods containing nuts, salty or fatty food please.

If the packed lunch gets left at home - don’t panic. Your child will not starve, but will be given a meal and your account will be adjusted accordingly.

Masses

Masses are regularly celebrated in school and the local church. Space is limited but parents are welcome to attend mass where possible. Youngsters are also welcome, but if you have a toddler or a baby, please try to sit at the edge so you can slip out if necessary as toddlers have lusty lungs and it can be rather disruptive when that’s all that can be heard.

Please note that NO pushchairs are allowed into the school due to health and safety reasons.

Medicine

It is the school policy that short term medication will not be administered in school by school staff.

Occasional: If an antibiotic has been prescribed and the child is well enough to be in school, we advise that they are given a dose before school, after school and then at bedtime. If your child is expected to take four doses a day and no parent/ representative can come into school at lunchtime a dose will only be given with authorisation.

Long term: Where medication is needed over a long period, or where the administration is complex, please talk to the school.

Midday Supervisors

Midday Supervisors help with lunchtime and playground supervision, to ensure safe playtime. Unlike most help, this is paid employment! If you are helping out just before or after lunch why not be a supervisor?

Music

St. Joseph’s has a long history of wonderful musical productions by all the children. Even if your child is not participating they are well worth coming to.

Choir
Children from Year 3 upwards are invited to audition for the school choir.

Music lessons
Children may opt to play an instrument and tuition may be given in school, but there is a charge.

Orchestra
Year 4 children upwards who play an instrument can join the school orchestra, with practises after school and plays at masses and performances.

Name labels
These are essential for every item of uniform clothing. You can use iron-on labels, or order embroidered name labels for uniform and shoe labels from school.

Newsletters

A weekly newsletter is published on the school website (with a prompting email) containing information on events and important dates. There are also newsletters from the FOSJS updating parents on the social and fundraising scene.

Outdoor clothing

Green or black coats and anoraks are required school uniform (school jackets are available on the school uniform list). Please label hats, scarves, gloves. For reception children, try fixing the gloves to elastic and threading through their sleeves - then they can’t lose them.

Paper

Always needed. If you have A4 paper you are throwing out, (e.g. wrong logo, out of date address), as long as it has one clean side the school can use it for photocopying, newsletters, worksheets etc. Big sheets of card and other stationery are also really useful.

Parent consultation evenings

In the Autumn term there is a scheduled opportunity to “meet and greet” your child’s class teacher to find out how your child is settling into their new school year. In the Spring Term there is another scheduled opportunity to speak to your child’s teacher to discuss their progress within the year. In the summer term there is an open day when parents can visit the school. 

If you need to speak to your child’s teacher at other times please make an appointment via the book bag.

ParentPay

School lunches are paid for online using ParentPay, an on-line personal “school bank account” which is topped up on line and used to pay for lunches and school trips. The lunch choices made by your children are also listed.

Parents-school liaison
There is a strong tradition of parental support and involvement with many parent-helpers. Each summer the school has an Open Day, when children show their work to their parents and act as their ‘guides’ so parents can see what else is going on in the whole school. There are also specific periods set aside for parents to discuss their child’s progress with the class teacher, but parents should not hesitate to make appointments outside these times if they feel there is a need. 

Parking

Increasing numbers are putting great pressure on car parking at both ends of the school day. Please walk or car pool where you can. Use the car park in front of the church and also the Priory, but please do not park in Priory Road. It is very narrow, parked cars cause severe congestion and upset local residents. We have permission from the Village Hall Pub and The Three Pigeons Pub to use their car parks.

Parents are not allowed to park in the school grounds.

PE Bags

Children must have a drawstring bag to hold PE kit. Bags with the school crest can be ordered through the school (see Uniform).

PE Kit

See Uniform.

Performances

The younger children take part in a nativity play and school pantomime, and there are other performances throughout the year. Parents are invited to performances.

Problems

Don’t let them fester. Please see your class teacher if you feel something is going wrong. No one can solve a problem if they don’t know it exists. Nearly all concerns can be dealt with informally, but there is a formal complaints procedure if required. Complaints policy is available on the web site.

Recycling

Paper, card, cans, plastic bottles (no glass) can all make money for the school. The containers are in the staff car park.

Religious worship
As St. Joseph’s is a Catholic School, the practice of the faith permeates all levels of school life. Mass is regularly celebrated in the school and in the parishes and parents are very welcome as space permits. Parents are entitled by law to withdraw their children from collective acts of worship, but this is not seen as being in the child’s best interests.

The school’s Ofsted report in September 2006 commented:

 “Pupils’ social, moral, spiritual and cultural development is excellent. It is based on the school’s Catholic ethos.” 

SATs (Standard Attainment Tests)

These tests are for primary school children and are taken at the age of 7 (Year 2) and 11 (Year 6) years. For more information see your Class Teacher.

School day
The school day is from 8.45 am to 3.00 pm. Children may not leave school between these hours without written permission from a parent or guardian.
The first bell is at 8.45 am, when children come in from the playground to prepare for the school day. Registration is at 8.50 am with lessons beginning at 9am.
There is no playground supervision before 8.45 am and children arriving after registration are given a “late” mark. The times of the lunch break and the additional morning and afternoon breaks depend on the age of the children. There is no afternoon break in KS2.

School Lotto

This is a monthly draw organised by the FOSJS, from October through to July. You can pay to enter a single draw or all ten draws. Half the proceeds go to the school, the other half in prizes.

School trips

Trips are organised from time to time, and parent helpers are always welcome. Information about suitable clothing, voluntary contributions and a permission form comes in the bookbag prior to each trip.

Security

Schools are not fortresses and doors cannot be locked to keep unwanted visitors out, as doors must be kept unlocked to allow children out quickly in an emergency. The school liaises with the local police and encourages general vigilance from everyone. Every visitor MUST report to the school office in the Junior School building, sign in and obtain a visitor’s badge.

Sickness

If a child becomes ill in school hours, parents will be asked to come and collect the child. Please make sure your contact numbers are up-to date. If a child is off sick please let the school know straight away and when you expect the child to return. For contagious/diseases the period of isolation needs to be observed, as directed by the doctor.

Long periods of illness - Hospitalisation would normally require a doctor’s certificate.

Snacks

Snacks for break time should be simple and kept in a pocket or backpack - not in the book bag, nor in lunch boxes as these are not always accessible at morning break. Suitable snacks are wrapped biscuits, fruit or drink. No chocolate or crisps or their many spin-offs! The KS2 children can buy home-made healthy snacks from the kitchen.

Snow

In extreme weather please refer to school website for up-to-date information.

Spare Clothing

Outgrown clothes for use in the odd emergency (e.g. children who have been sick) are always welcome. Underwear and socks, old track suits etc., are all helpful. Outgrown uniform in larger sizes is particularly useful. Please send in to school.

Special educational needs (SEN)
St. Joseph’s is a truly inclusive school and recognizes the unique worth of every child. It adheres to the SEN Code of Conduct (2001) and reflects the “Every Child Matters” agenda to ensure that every child is happy at school and that their potential is fulfilled. St. Joseph’s is committed to, and proud of, its provision for children with Special Educational Needs. The school has a dedicated Special Needs Co-ordinator (SENCO) and a full time dedicated SEN Learning Support Assistant for those children at School Action Plus (SA+). There are also several Teaching Assistants working throughout the school supporting other individual pupils. This means that every child with SEN has targeted support in class, in small groups or one-to-one whichever is appropriate. Individual Education Plans (IEPs) are prepared by the SENCO in partnership with teachers, parents and children with personal, achievable targets. Pupils’ progress is carefully monitored and teaching is planned and differentiated to meet their learning needs. The school has developed close working relationships with special agencies and the SENCO consults these specialists to provide specific support for individual pupils when appropriate.

Sport

There are lots of sporting opportunities, both inside and outside school time, including parent initiatives and private arrangements. If you are interested in getting involved with any activity, please contact the school.

Pick-up arrangements

The school day ends at 3.00pm

“Local” children are accompanied to the Junior playground where they are picked up.

“Coach” children are escorted to the buses.

If you are changing your normal pick-up arrangements, you must send a note (children’s say-so is not reliable!).

If you wish your child to leave the school premises unaccompanied you must put this in writing to the Head Teacher.

Terrapin

Not only a small turtle, but also the building behind the car park turning circle. It is the site of the thriving second-hand boutique, and is used for storing Christmas Bazaar goods, Chalfont Fair items etc.

Trainers

Older children may wear trainers for games, but they are not allowed as school footwear.

Uniform
All children are expected to wear the uniform.

The school uniform is a dark green sweater and dark grey trousers/skirt with a green and gold tie.

School sweaters and sports shirts are ordered through the school; trousers and skirts are readily available from various retailers.

Second hand uniforms are also available from the school second-hand shop

A comprehensive uniform list is included in the “uniform” section of the website.

Watches and small stud earrings are permitted, but we prefer that children do not wear jewellery unless a child’s culture requires it. For safety reasons jewellery must be removed for games and PE.

New parents receive a list giving details of summer and winter uniform, PE and Games Kit. All details can be found on the school website.

Visits
Every year there are visits and outings to places of educational interest, as part of the National Curriculum. These include days out to local museums, study centres and wildlife parks. Theatre groups and other outside agencies often visit the school to support particular curriculum areas. There are also two residential school trips to the Isle of Wight and France in KS2. For certain activities, which take place in school session time, parents will be asked to make a voluntary contribution. This covers the cost of technology and craft material, educational visits and experts who come to give talks and demonstrations. 

Website

St. Joseph’s has its own web site which we are in the process of completely redesigning.

It contains all information on the school, latest news, school calendar of key dates, documents and links.

www.st-josephsprimary.bucks.sch.uk 

Wet play

Pupils need colouring books and/or puzzle books and crayons for times when it is too wet to go outside. Please don’t send scissors. If they are needed, they will be provided.

Zip, Zest and Zeal

What we hope you have plenty of, to help you to take an active role in the life of the school.

This guide was compiled using the suggestions from school parents and guardians. Let us know what you found useful or if there is something missing!


Existing and potential parents are always very welcome to visit the school; only then can they fully appreciate the facilities and experience the busy and happy atmosphere of the school. Please ring the school and make an appointment to come and see us.


